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1. O0mue noJIoKEHUs

1.1. Komekc STHKM ¥ CIy’KeGHOro MoBeneHHs PabOTHHKOB —MYyHHIHMIAIBHOIO
OIODKETHOTO JIOLIKOJIBHOTO 00pa30oBaTe/IbHOIO YIPEHKACHUA «Jletckuit cag Ne 163» ,(nanee
— Kopexc) mpeacTaBnser co0oil cBoj OOMIMX MPUHIMIIOB npoeCCHOHAILHON ITUKU H
OCHOBHBIX IPABHJI CIIy’KeGHOrO IOBEJIEHHs, KOTOPHIMH JIOJDKHBI PyKOBOACTBOBATHCAH BCE
paGOTHUKY MYHHIHIIAIBHOTO OIO/DKETHOTrO JOLIKOIBHOIO 00pa3oBaTeNbHOIO YUpEXKACHHU
«Jlerckuit cam  Ne  163»  (manee — paGoOTHUKH  YUpexIeHus, VupexaeHue)
HE3aBUCHUMO OT 3aMeIaeMbIX UMH JOJDKHOCTEH.

1.2. Koxnekc papaborad B COOTBETCTBUH C Konctutynueii Poccuiickoin Pdenepanuy,
TpyZOBEIM KOJEKCOM Poccuiickoit ®@enepanun, DenepanbHbiM 3aKOHOM OT 25.12.2008 Ne
273-®3 «O mpoTHBONEHCTBAN KOPPYIIMKW» W HHBIMH HOPMATHBHEIMH MPABOBBIMH aKTaMu
Poccuiickoit @ejiepaluy, a TakKe OCHOBaH Ha 00Ienpy3HaHHbIX HpaBCTBEHHBIX IPUHIUIIAX
¥ HOpMax pOCCUIICKOro o0LIeCTBa U rOCy1apCTBa.

1.3. Llensto Kozexca siBisieTcsl yCTAHOBICHHE STHYECKUX HOPM M IIPaBUII CITy’)KeOHOTO
NMoBeJieHHsl PAGOTHHKOB YUPEXKIEHHMs Ul JIOCTOMHOTO  BEITIOJHEHHS — MMH cBoeH
npo(eCCHOHANBHON  JEATENBHOCTH, a TaKKe CONeCTBHE YKpEIUIEHHIO aBTOpHTETa
paGOTHUKOB YUpeKIeHUs U 00eCriedeHHe eIMHbIX HOPM X TIOBE/ICHHA.

1.4. Komekc mpu3BaH TOBBICHT OS(QPEKTHBHOCTH BBIMOIHEHHA pabOTHUKAMHU
VupexJeHusi CBOMX TPYJOBBIX 0Gg3aHHOCTEH. 3HAHWE W COBIIOJIEHHEe MMM MOJNOKCHHUH
Konekca sBIsSeTcs OJHHMM U3 KPHMTEPHEB OLCHKH KaiecTBa HX npodeccHoHaIbHOM

NS TeIbHOCTH M TPYAOBOM MUCITUIIIMHEL.
1.5. Kaxpiit paboTHUK YupexaeHus JIOJIKEH 03HAKOMMTHCS

¢ monoxenusimu Kojekca, ¥ MpHHUMATh Bce HEOOXO/MMbIE MEpBI JUIL €ro co0Imo1eHusl.
Kaxiplii Tp@XIZAHWH  BOpaBe OXMIATh OT pabOTHUKA YupexaeHus IOBEACHUs B
OTHOLIEHHSIX ¢ HUM B COOTBETCTBHH C MoJIoXkeHusmu Kozekca.

2. O61pe IPUHIKAIIBI i IPABHJIA CIIy)KEOHOT0 MOBEACHHU

2.1. JleATenbHOCTh YUpeXIeHUs, a TaKKke ero pabOTHUKOB OCHOBBIBACTCSA Ha
CIIEAYIOLIUX NPHHIUIIAX:

— 3aKOHHOCTB;

— npodecCuOoHAIN3M,

— J100pOCOBECTHOCTE;



— KOH(MHICHITUATBHOCTB;

— CIIPaBEJJIMBOCTH;

— uH(pOpMaLMOHHAs! OTKPBHITOCTb;

— OTBETCTBEHHOCTH;

— 00BEKTUBHOCTH MPU NPUHATUU PEIICHUI.

2.2. PabGotHuku VYupexIeHHus, CO3HaBas OTBETCTBEHHOCTb I€pe]l TOCYJapCTBOM,
OOLIECTBOM M IpakJIaHaMH, 00sI3aHBbI:

a) UCTIOJIHATh  JIOJDKHOCTHBIE  OOS3aHHOCTH  JIOOPOCOBECTHO M Ha  BBICOKOM
po(eCCUOHATIEHOM YPOBHE;

0) cobmonath TpeboBaHus 3akoHoAaTenbcTBa Poccuiickonn denepanuun, MBanoBckoi
00J1acTH U JIOKAJTBHBIX TOKYMEHTOB YUPEKICHUS;

B) OCYIIECTBJIATh  CBOIO  JIEATENILHOCTh B  Tpelelax CBOMX  IOJHOMOYHUU
Y TIOJIHOMOYHN Y UPEXKIACHUS;

) IpM UCHOJHEHUM JOJKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBHUCHUMBIM OT BIUSHUS
OTJEJIbHBIX I'PaXaaH, Ipo(eCCUOHATIBHBIX WM COLUAIbHBIX TPYII, OPTaHU3ALNN;

1) COOMI0IaTh  COLUMANbHYIO  CIPAaBEAJIUBOCTH U  PABHONPABHO  pacHpeleiiTh
COLIMaJbHBIE PECYpChl C LEJIbI0 pacHIMpeHUs BbIOOpa M BO3MOXKHOCTEM IJIs BCexX
KOHTPareHTOB, B TOM YHCJIE, IS JIML, OKa3aBUINXCS B TPYAHON )KM3HEHHON CUTYalluy;

€) IPOSBIATH TEPIHUMOCTh M YBaKEHUE K 0ObIYasiM M TpaauLMsIM HaponoB Poccuu u
APYTUX TOCYNAPCTB, YUYUTHIBATH KYJIbTYPHBIC U HHBIE OCOOCHHOCTH PA3IMYHBIX STHUYECKHX,
COLMAJbHBIX  TPynn W  KoH(peccudd, CIOCOOCTBOBaTh  MEXKHAIMOHATHHOMY U
MEXKOH(ECCHOHATILHOMY COTJIACHIO;

)  UCKIIOYaTh JEHCTBUS, CBS3aHHBIE C BIUSHUEM KaKUX-IMOO JIMYHBIX,
MUMYIIECTBEHHBIX ((PMHAHCOBBIX) U MHBIX MHTEPECOB, MPEMATCTBYIONINX JT0OPOCOBECTHOMY
UCIIOJIHEHUIO JTIOJKHOCTHBIX 00513aHHOCTEH;

3) cOOMIOaTh  HEUTPANbHOCTh, HMCKJIIOYAIOIIYI0  BO3MOXHOCTh  BIMSHUSL  Ha
npo(heCCHOHANIBHYIO IEATEIbHOCTh PELICHUH MOMUTUYECKUX MapTHH, HHBIX OOIIECTBEHHBIX
00BbEIMHCHU;

1) cOONIIOaTh HOPMBI CIY>KEOHON M MpodeCCHOHANBHONW ATHUKH, TMpaBuja JEIOBOTO
MMOBEACHUS U OOIICHMS,

K) IIPOSIBJIATD KOPPEKTHOCTb U BHUMATEIbHOCTh K rpaxaaHaM
Y JIOJDKHOCTHBIM JIMIAM TPU CIIyKeOHOM B3aUMOJICHCTBUU C HUMU;

J) HE JOMyCKaThb KOPPYNIMOHHOTO TOBEACHHS, B TOM YHUCIE BO3JEPKUBATHCA OT
MOBEJCHUS, KOTOPOE MOMKET BOCIPUHUMATHCS OKpPYXAlOUMMU Kak oOellaHue Wiu
MPEAIOKEHHE 1a4 B3ATKH JIMOO KaK corjacue NpUHITh B3SATKY, WIHM Kak Mpockda (HameK) o
Jaye B3SATKU, a TaKXKe IPUHUMATh MeEpbl 10 NPEJOTBPALICHUIO U YPEryJIHMpOBAaHUIO
KOH(UIMKTa MHTEPECOB, IPOTUBOJACHUCTBOBATh JIIOOBIM TPOSIBICHUSM KOpPPYILUU B

Yupexaenuu;
M)YBEIOMJISITh PYKOBOJUTENSI YUPEKIACHUS, TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
paboty o npodunakTrke KOPPYILIMOHHBIX MIPaBOHAPYIIECHUI

B YupexJeHUu, opraHbl IPOKypaTypbl U UHbIE (heepaabHble rOCyAapCTBEHHbIE OpraHbl 000
BCEX CIyyasx OOpalleHHs K HUM KaKuX-THOO JUI[ B LENSAX CKIOHEHHS K COBEPILEHUIO
KOPPYILMOHHBIX TPABOHAPYIICHMIA;

H) HE3aMEUIUTENIbHO YBEIOMIIATh PYKOBOIUTENS YUPEKACHUS, AOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy MO NpOoPUIAKTHKE KOPPYMIUOHHBIX TMPAaBOHAPYIICHUNH B
VYypexxeHuu o0 CTaBIIMX UM MU3BECTHBIMU (DaKTaX KOH(PIMKTA HHTEPECOB U KOPPYIIIUOHHBIX
MPOSIBIICHUN B YUpeXJeHUH, oOCTOSATENbCTBAX U AEHCTBUAX (Oe3aeicTBUM) paOOTHUKOB



Yupexaenus

U TPETHhUX JIUII, MOCIYXUBIIUX WJIH CIOCOOHBIX MOCITYXHUTh MPUYMHAMH BO3ZHUKHOBEHUS B
VYypexxneHun KOH(JIMKTA WHTEPECOB W/WIW KOPPYMIIMOHHBIX TPOSBICHUN, a Takke O
MPUYUHEHUH (BO3MOXHOM MPUUYMHEHNHN) Bpella Y upexKICHUIO;

O)HE pasriamarb HW HE WCIOJIb30BaTh HEHAJISKAIUM 00pa3oM CBEICHUS,
OTHECEHHBIE 3aKOHOJAaTEJILCTBOM Poccniickon denepanun K CBEICHUIM
KOH(PUIEHIIUAIBHOTO XapakTepa, U CIy>KeOHyI0 MH(OpPMaILMI0 U UHBIE CBEICHUS, CTABIINE
M3BECTHBIMU B CBSA3U C UCIIOJHEHUEM TPYJOBBIX 00sS3aHHOCTEH;

M)HE JOMYyCKaTh OKa3aHWs BO3JACHCTBHUS Ha CBOMX KOJUIET B IEJSIX HPUHSATHUS
MIPOTUBO3aKOHHOTO U (W) HEOOOCHOBAaHHOTO PEIICHUS,

P) BO3JIEPKUBATLCA OT TIOBEJEHUS, KOTOPOE€ MOIJIO Obl BBI3BaTh COMHEHHUE
B JOOPOCOBECTHOM HCITOJTHEHUHU TPYJOBBIX 00S3aHHOCTEH, a Takke n30eratb KOH(PIMKTHBIX
CUTyallMii, CIOCOOHBIX HAHECTH Yylepd penyTaluu WIA aBTOPUTETY pPaOOTHUKOB
YupexaeHus u/uinu YupexacHulo;

C) He JOIyCKaTh TMpPOSIBJICHUN (opManu3Ma, BBICOKOMEPHS, HEYBaAKUTEILHOTO
OTHOILICHHS K 3aKOHHBIM nmpocb0am u TpeOOBaAHMIM rpakJiaH
B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX 00s13aHHOCTEN;

T) BO3JCP)KUBAThCS OT NYOJWYHBIX  BBICKA3bIBAHWM, CYXKJIEHWH U  OIICHOK
B OTHONIICHUU YUPEXKACHUS, €CITU ITO HE BXOJIUT B O0SA3aHHOCTU PAOOTHUKA;

y) cobmoaaTh KOH(MUICHIIMATBLHOCT, HH(MOpPMAlUK O KOHTPAreHTe, Kacarolleucs
YCIOBUM €T0 KU3HENCSITEIbHOCTH, JUYHBIX KAaueCTB U MPOOJieM, MPUHUMATh MEPbI JJis €€
oOecreyeHus,

db)HEe HCTHOJb30BaTh JOJDKHOCTHOE TIOJNIOKEHHME JIJIi  OKa3aHWs BIMSHUS Ha
NESATeIbHOCTh TOCYJIApCTBEHHBIX OpPraHOB W OpPraHOB MECTHOTO CaMOYIIPaBJICHUS,
OpraHu3aIii, JOJKHOCTHBIX JIUIl, TOCYJAapCTBEHHBIX U MYHUIIUMAIBHBIX CIIYXalIUX IMPU
pPELIEHNH BOIIPOCOB JJUYHOTO XapaKTepa;

X) YBQXKUTEIBHO OTHOCUTBCS K JAEATEIBHOCTU NPEACTABUTENIEH CPEIACTB MacCOBOM
uHdpopmaruu  1mo  MHPOPMHpPOBAHHUIO  oOmecTBa O  pabore  YupexaeHwus,
a TakKe OKa3blBaTh COJEHCTBHE B  TMOJYYEHWH JIOCTOBEPHOW  HWHGPOpMAIHH
B YCTAHOBJICHHOM TOPSJIKE;

IT) TOCTOSTHHO CTPEMHTBCS K OOECTICUCHHMIO KaK MOXKHO Ooisiee 3(PGhEeKTHBHOTO U
SKOHOMHOT'O  pacmopsikeHusi  (PUHAHCOBBIMU  CpPEJCTBAMHM, HHBIM  HUMYIIECTBOM,
MaTE€pUAIbHO-TEXHUYECKUMU U IPYTUMU PECYpPCaMU Y UpEKACHNUS,

Y)HE UCIMOJB30BATh HUMYIIECTBO YUPEXKJACHUS B IEJISIX, HE  CBSA3AHHBIX
C UCTIOJIHEHHEM TPYJOBBIX O0SI3aHHOCTEH, a TaKXKe HE Tepe/laBaTh €ro B TAaKUX IEJSX WHBIM
JULAM.

2.3. PykoBoautenb  YupexaeHus — (3aBeOylOUIMi) W €ro  3aMECTHUTElb
(3am.3aBenyromero mo AXP) VupexaeHuss MOJKHBI ObITH A paOOTHUKOB YUpEKICHHUS
oOpasnioM mnpodeccuoHanu3Ma, Oe3yNnpedyHOW pemyTaldd, CBOUM JIMYHBIM TOBEICHUEM
oJaBaTh npumep YECTHOCTH, OecpucTpacTHOCTH
U CIIPABEJINBOCTH.

2.4. PykoBomurenr  Yupexaenus  (3aBeNylOIIMii) W €r0  3aMECTUTENb
(3am.3aBenytomero no AXP) Yupexaenus:

a) NPUHUMAIOT MeEphl MO NPEAOTBPAIICHUI0O W YPETyJIHPOBAHUIO KOH(IMKTA
MHTEPECOB, MO MPEAyNPEeKJACHUIO KOPPYMIMHU, BKIIOYAs MEpbl MO MPEeJOTBPAIICHUIO
KOPPYHNIIMOHHO-OMACHOTO TTOBEICHNS,



0) CONEHCTBYIOT YCTAaHOBJICHHUIO M TOJJCPKAHUIO B KOJJIEKTUBE 370POBOIO
MOPaJIbHO-TICUX0JIOTHYECKOTO KIIMMATa;

B) NpH ONpEACIICHMHM oO0beMa W XapakTepa IopydaeMol ApyruM pabOTHHKaM
YupexaeHus: paboThl pyKOBOJICTBYIOTCS TPHHITAIIAMH CIIPaBEIJIMBOCTH, y4YeTa JIMYHBIX U
JICTIOBBIX KQ4eCTB, KBATU(UKAIIUHA U OIbITA TTOTYMHCHHBIX;

I) HE JOIMYCKAalT MO OTHOIICHWIO K MOJYMHEHHBIM pa0OTHUKAM HEOOOCHOBAHHBIX
MPETeH3UH, a TaKke (PaKTOB rpyOOCTH U OECTAKTHOCTH;

1) TPOSBISIOT 3a00Ty O MOAYMHEHHBIX, BHUKAIOT B HMX MPOOJEMBI U HYXKIBI,
COJCUCTBYIOT TNPUHSATUIO 3aKOHHBIX W  OOOCHOBAaHHBIX pEIICHUM, CIOCOOCTBYIOT
podeCCUOHATIBHOMY U JJOJDKHOCTHOMY POCTY paOOTHUKOB;

€) OpPraHu3ylT OKa3aHWE TOJJACPKKH M TIOMOIIM MOJOABIM CHeHHaucTam (¢
OIBITOM pabOTHI A0 3 JIeT) B NpUOOpeTeHNH NpodhecCuOHATbHBIX HABBIKOB.

2.5. PykoBogutens YupexacHus (3aBEIYIOIMIMA) M 3aMECTUTENb (3aM.3aBEIyIOIIETO
10 AXP) Yupexaenus HECYT OTBETCTBECHHOCTD B COOTBETCTBHUU
C 3akoHojarenbCcTBOM Poccuiickoit ®Denepanuu 3a  JEHCTBUS WM Oe3/IeHCTBUE
MOAYMHEHHBIX COTPYJIHHUKOB, HAPYIIAIONIUX IPUHIUIBI 3THKA W TpaBUjiIa CIyKeOHOTro
MOBEJICHHS, €CIW OHM HE IPHUHSIIM MEp, YTOOBI HE JOMYCTUTh TaKHX JCHCTBUMA WIH
Oe3eiicTBU.

3. DTHUYecKre HOPMBI CITy’)KeOHOTO TTOBECHUS PaOOTHUKOB

3.1.B  10mKHOCTHOM  TIOBeACHWHM  PAOOTHUKY  YUpekIeHHS  HEOoOXOIUMO
PYKOBOJACTBOBATbCSI T€M, 4TO B cOOTBeTCTBUM ¢ KoHctutynuen Poccuiickoit @denepanuu,
YeJIOBEK, €ro mpaBa U CBOOOJbI SIBIISIFOTCS BBICIICH IEHHOCTHIO, M KaXKIbli TpakIaHUH
MMEET MpPaBO Ha HEMPUKOCHOBEHHOCTh YAaCTHOM KHU3HH, JIMYHYIO M CEMEHHYI0 TaiiHy,
3allUTY YECTH, JOCTOMHCTBA, CBOETO J0OPOTr0 UMEHH.

3.2. B 10KHOCTHOM TIOBEJICHUH PaOOTHUK Y UPEIKICHUS BO3ICP)KUBACTCS OT:

— JIF00Or0 BHJIa BBICKA3bIBAHUM M JACHCTBHM JUCKPUMHHAIMOHHOTO XapakTepa IIo
MpU3HaKaM I[0Ja, BO3pacTa, pachl, HAIIMOHAIBHOCTH, A3bIKa, T'Pa)KJaHCTBA, COLUAIBHOIO,
MMYLIECTBEHHOTO WJIM CEMEWHOr0 TIOJIOKEHHUS, TOJUTUYECKUX WIH PEITUTHO3HBIX
NPEANOYTCHUH;

— rpy0OCTH, TPOSIBICHUN MPEHEOPEKUTEIBHOTO TOHA, 3aHOCUMBOCTH, MPEIAB3SATHIX
3aMeYaHui, MPEebIBICHUS HETPAaBOMEPHBIX, HE3aCTyKEHHBIX OOBUHEHUH;

— YIpo3, OCKOPOWTENBHBIX BBIPAKCHUM WIM PEIUIMK, ACHCTBHM, MPENSATCTBYIOIINX
HOPMaJIbHOMY OOIIEHUIO WJIM MPOBOLMPYIOMIKUX MPOTUBOIIPABHOE MOBEICHUE.

3.3. PaboTHukM VYupexaeHUs NPU3BAaHbI CIIOCOOCTBOBATH CBOMM JOJHKHOCTHBIM
MOBEJICHHUEM YCTAaHOBJIEHUIO B KOJUIEKTHBE JEJIOBBIX B3aUMOOTHOUIEHUN U KOHCTPYKTUBHOTO
COTPYJHHUYECTBA APYT C IPYTOM.

PaGoTHUKM MOMKHBI OBITh BEXKJIUBBIMHU, JOOpOKENATEIbHBIMH, KOPPEKTHBIMH,
BHUMATEIbHBIMU u MPOSIBIISATH TEPIUMOCTb B oO1eHN N
C TpaKJaHaMH U KOJJIETaMH.

3.4. Ilpu BO3HMKHOBEHUM KOH(IIMKTHOM CHUTyallUM MEXAYy CTPYKTYpHBIMHU
MoApa3AeICHUSIMU Yupexnaenus, paboTHUKAMU Yupexaenus MIPUOPUTETHBIM
HaIpaBJICHUEM PEIICHUSI KOHPIUKTA SIBISETCS YUET UHTEPECOB YUPEkKACHUS B 1ICJIOM.

3.5. BHemHuil Buj pabOTHHKA YUpexACHUS MNpPU HCIOJIHEHHMM WM JIOJKHOCTHBIX
00s3aHHOCTEM B 3aBUCMMOCTHM  OT  YCIOBUH  TpPYAOBOH  JESATEIBHOCTH  JIOJDKEH
CIIOCOOCTBOBATh YBAKUTEIBHOMY OTHOUICHUIO TPaXJaH K YUpEeXKACHHIO, a TaKxkKe, NpH



H€O6XOI[I/IMOCTI/I, COOTBCTCTBOBATH O6H1€HpI/IHHTOMy ACJI0BOMY CTHIIIO, KOTOpBIﬁ OTJIN4YaroT
CACPIKAHHOCTDL, TPAAUIIMOHHOCTb, AKKYPATHOCTD.

4. OTBETCTBEHHOCTbH 3a HapylieHue nojoxenuin Kogekca

4.1. Hapymienne paOOTHUKaMH YUpeKISHUM TMONoXKeHu Hacrosmero Komekca
MOJUIEKUT MOPAJIBLHOMY OCYXKJICHHIO Ha coOpaHUsX (COBEIIaHMsX, KOH(epeHIHusx), a B
CiIydasix, TIpeayCMOTPEHHBIX (enepaabHbBIMU 3aKOHAMHU, HapylieHue mnoioxkeHuid Komekca
BJICUET MPUMEHEHUE K paOOTHUKY MEP OTBETCTBEHHOCTH.

4.2 PaboTHUKY YUPEXKICHUS B 3aBUCUMOCTH OT TSDKECTH COBEPIICHHOTO MPOCTYIKa
HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C JACHUCTBYIOLIMM 3aKOHOJIATEIBbCTBOM Poccuiickont
denepanni.

4.3. CoOmoneHue pabOOTHHKOM YupexaeHus TMojokeHuid Hactosmero Koaekca
YUYUTBHIBAECTCA MPU HA3HAYEHUHU MOOIIPEHUN U HAJIOKEHUH TUCHUATUIMHAPHBIX B3bICKAHUM.

4.4.HapyuieHue npaBWwl aHTUKOPPYIIIMOHHOIO TIOBEJICHUS BJICYET MPOBEACHUE
CIIy’keOHOTO pacclieJoBaHUsl M0 OOCTOSITEIbCTBAM BO3HUKHOBEHHSI KOPPYIMIIMOHHO-OMACHON
CUTYyallH.
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